
 

Woodrush High School 
An Academy for Students Aged 11-18 
 Shawhurst Lane   Wythall 

Worcestershire   B47 5JW 

T: 01564 823777 

F: 01564 820092 

E: office@woodrush.org 

 www.woodrushhigh.worcs.sch.uk   

 

School Attendance – 14 days of Positivity campaign!   

Important - please read 

Dear Parent/Carer,  

As part of our new whole school approach to attendance, we want to pro-actively work in partnership 

with parents and students to maintain our culture of excellent attendance.  

Historically, over the past two weeks we have seen attendance across the school decline and a 

significant proportion of this is unauthorised as the school has not been provided with a reason for 

absence. If students are well enough to be in school, they should still be attending school. 

Firstly, a big thank you to the vast majority of parents who make sure their children attend school 

regularly! 

14 day of Positivity campaign 

To help promote a culture of excellent attendance we are excited to launch our positive attendance 

campaign. We have spoken to students in assemblies last week about the importance of attending 

school every day. We understand that some students may be tired towards the end of term so this is 

to help support and encourage our students to attend school every day over the next 14 days. There 

will be a variety of different incentives, prizes and privileges in place to help encourage students to 

attend school every day until we finish for Christmas on Thursday, 19th December (12pm early finish).  

All we ask is for students to arrive to school every day from now until the end of term. 

Also, a polite reminder that if your child arrives to school after 8.25am they are late to school. If you 

drive your child to school please allow time for the traffic due to road works and diversions to ensure 

your child arrives to school on time.  

 

We thank Parents and Carers in advance for your help and support and encouraging your child to 

come to school every day. Your efforts, working in partnership with us in school, will ensure that your 

child will have the best chance to achieve their academic potential and have real opportunity in 

further education and the world of work.  

 

Please read additional information over leaf to help support your child with their attendance.  

 

Yours faithfully 

 
Mrs Holtom-Brown  

Deputy Headteacher

http://www.woodrushhigh.worcs.sch.uk/


 

How does your child compare?  

Attendance 

During one 

School Year: 

Equals the 

number of days 

absent: 

Which is 

approximately 

this many weeks: 

Which means 

they miss these 

many lessons*: 

Over a full 5 

years at 

Woodrush, this 

means they may 

lose: 

95% 9 days 2 weeks 40 lessons 10 Weeks 

90% 19 days 
4 weeks 

(1 month) 
80 lessons 1 ½ terms 

85% 29 days 
6 weeks 

(Half a term) 
120 lessons 

2 ½ terms (nearly 

a full year) 

 

* - of which approximately 40% of these are Maths and English lessons 

If you are worried about your child/children’s attendance, the first port of call is to discuss your concerns with the school directly. The school has 

specialist staff who may be able to help, and all schools work closely with health and local authority teams who may also be able to help if 

needed.  

If you have concerns about mental health; domestic abuse; parenting; bereavement; finance; problems with drugs and alcohol; you can find help 

and support from the Worcestershire Family Hub Webpage: Virtual Family Hub | Worcestershire County Council or from the ‘From Birmingham with 

Love’ webpage: From Birmingham with Love | Birmingham City Council depending on where you live. You can also receive support from school.  

Additionally, Worcestershire County Council and Birmingham City Council provide online information and guidance to parents on school 

attendance which you can access here:  

 Pupil attendance and welfare | Worcestershire County Council 

 School attendance, advice for parents | Birmingham City Council 

Family holidays in term time are not allowed in law and will not be authorised. Family emergencies also need careful consideration. It is not always 

appropriate or in the best interests of the child to miss school for emergencies which are being dealt with by adult family members. Notifying the 

school of leave due to a family emergency does not mean it will be authorised.  

Please note that where parents fail to ensure their child attends school regularly, legal action, including penalty notices, may be considered. Please 

note that Penalties and prosecutions are in respect of each parent for each child, regardless of domestic arrangements.Please see our thresholds 

and management of attendance document attached to this letter. 

https://www.worcestershire.gov.uk/council-services/childrens-services/virtual-family-hub
https://www.birmingham.gov.uk/love
https://www.worcestershire.gov.uk/schools/pupil-attendance-and-welfare
https://www.birmingham.gov.uk/saap
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Thresholds for Attendance Improvement and Management 

 

Excellent 
Attendance

Attendance will be 
celebrated in school 

form time and 
assemblies each 

week

Termly Certifiactes of 
Excellent attendance 
will be sent home with 
students and letters to 

parents

Form Tutors will 
contact home as 

needed to cellebrate 
improvements in 

attendance

Achievement Points 
given by Form Tutors 
to reward Excellent 

Attendance on Arbor 

Attendance 
<96%

Form Tutor monitors 
attendance on a daily 

basis of children in 
their form group

Form Tutor contacts 
home if concerns start 

to arise e.g. Split 
Weeks or irregular 

absences

Arbor Communication 
Note Made - Heading 

- 'Attendance 
Concern'

Any concerns 
regarding barriers to 
attendance passed 

to Designated 
Safeguarding Lead 

(DSL) or Deputy 
(DDSL) or Head of 

Year (HoY)

Attendance 
<92%

Attendance Welfare 
Officer supports Head 
of Year and Studernt 
Engagement Leaders 

(SEL) to monitor 
attendance across 
year group - 3 week 

cycle

Head of Year/Student 
Enagement Leader 

contacts home -
barriers identified to 

non-attendance

Improvement Letter 
sent reagrding 

Attendance - This 
Includes Targets for 

Improvement - Arbor 
Note made and 

monitored

HoY/SEL - Suppot 
DDSL if Early Help 

Assessment is needed 
(DEC)

Persistantly 
Absent 

Students <90%

Attendance Welfare 
Officer /Deputy 

Headteacher monitor 
attendance data 

across the school -
identification of those 

at risk of being 
Persistnatly Absent

2nd Warning Letter if 
attendnace does not 

improved

Initial Parent Meeting 
as needed (Arbor 
Note) to discuss 

barriers preventing 
good attendance in 

line with expectations

Work with external 
partners and in school 

pastoral teams to 
improve attendance -

voluntary access to 
suppport from parents

Severley 
Absent 

Students <80% 

In School Meeting 
with Parents, Child, 

Deputy Headteacher 
and Attendance 

Welfare Officer - Arbor 
Note

Attendance Welfare 
Officer supports 

parents to overcome 
barriers - targets set 

and reviewed weekly

Early Help Plan or 
Parenting Support 

Plan/Contract put in 
place - Arbor / 

Safeguarding Notes

Safe and Well Checks 
in Place and home 
visits to encourage 
good attendance 

Legal Action

If there is a lack of 
engagement or 

support from families, 
the Headteacher will 

proceed to legal 
intervention through 
the Local Authority

An Evidence Review 
of the child's 

attendance record 
by Attendance 
Welfare Officer

Involvement with 
Children's serrvices as 

needed by the 
Safeguarding Team 
and/or CCAS Panel 

(Children who 
Cannot attend 
School Panel) 

Other Legal Action -
Holidays in term time 
or 10 day absence 

with no reason given -
fixed term penalty 
notices (£60 per 

parent per child -
£120 if not paid 
withing 21 days)


